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Dear Families,  

We welcome you and your child to our Out of School Hours Care (OSHC) service. 
The service is operated by CatholicCare Diocese of Broken Bay.  

Please take some time to read this handbook as it contains information which is 
important and useful to families. It is also useful to store the service specific 
handbook along with the enrolment pack in a safe place to refer to in the future. It 
contains information about the OSHC service, fees, settling into the centre, what to 
bring, policies, centre and more information relating to the service. 

Parent and educator interactions are an integral part of an effective curriculum 
that leads to the best experiences and learning opportunities for your child. We 
value any ideas, suggestions or feedback families have and encourage you to talk 
to educators and discuss these further.  

If you have any queries regarding the information in this handbook, please do not 
hesitate to speak with the coordinator of the service.  

We look forward to working with you to create an environment of warmth, care, 
respect and learning for your child.  

 

 

 

 
CatholicCare would like to acknowledge the traditional custodian of the land on which our Services are 
located.  We pay respect to Elders, both past and present, and extend that respect to any Aboriginal or 
Torres Strait Islander person present within our Services 
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1. Welcome to CatholicCare Diocese of Broken Bay 
CatholicCare Diocese of Broken Bay (CatholicCare) is a not for profit, non-government, social care 
organisation that has provided professional services to the people of the Catholic Diocese of Broken 
Bay since 1987.  

Our Vision: 

In line with principles of Catholic Social Teaching, we strive for a world where people are safe, 
happy, well and connected with each other in inclusive communities.  

We recognise that individual wellbeing is influenced by relationships within families, neighbourhoods 
and the wider community.  

Our Mission: 

We serve in justice and love.  

Our Values: 

• Respect  

We respect the dignity and worth of all people and embrace difference.   

• Hope  

We see the strengths in each person and believe that every individual can grow and build a 
positive future. We respect each person's right to shape their own future.  

• Commitment  

We build relationships with those we serve and stand in solidarity with them through tough times 
and joyous times. We dedicate ourselves to their rights and interests.  

• Professionalism  

We are ethical and act with integrity in all we do. We are accountable to the communities we 
serve, to our funders and to each other. We take responsibility for continually learning and 
improving.   

• Excellence  

We learn from and act on evidence of what works. We maintain high standards and pursue 
innovative and best practice approaches to effecting change in people's lives.  

• Social Justice  

We take time to care. We strive for equity and opportunity for all. We speak up for and give 
voice to those who are vulnerable.   

Further information about CatholicCare can be found at https://www.catholiccaredbb.org.au/ 

https://www.catholiccaredbb.org.au/
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2. Children’s Services at CatholicCare 
CatholicCare provides high quality services that ensure the people we serve are safe, happy, 
healthy and included. Our dedicated teams of educators embrace a child’s right to play and 
facilitate rich learning environments which are relevant, meaningful and full of possibilities. 

3. Our Teams 
The Coordinator is the Nominated Supervisor who is responsible for the overall operations at the 
service, including the educational program, staff management, and compliance with regulations, 
policies and procedures. 

‘Responsible Persons’ are members of our teams with appropriate experience and qualifications 
that can be placed ‘in charge’ when the Coordinator is absent.  

The Educational Leader provides curriculum direction and guidance to all educators and has 
oversight of the educational programs and practice. Each service has a dedicated Practice 
Manager who visits the service regularly to support and mentor the education team and to oversee 
the service provision. They work with the Coordinator and the centre in areas of compliance and 
ensure quality programs and practice are being implemented.  

The CatholicCare Head Office is the registered Provider, giving specific expertise and is led by the 
Executive Team. The team provides governance and leadership support  along with internal 
functions support such as HR, Finance, Payroll, Marketing and Safeguarding systems. This allows our 
staff to focus on what they do best – providing wonderful programs for your child. 

Further information about the team can be found in the service’s foyer. 

4. Our  Children’s services Philosophy  
Forming respectful relationships with children, colleagues and families is an essential part of working 
within the Children's Services. We believe that this involves creating a culture whereby staff and 
educators place importance on the processes of collaborating, listening and valuing difference. It is 
where warm, safe relationships develop and children are nurtured in a positive way.  

Learning takes place when experiences are meaningful, real and engaging. This means placing 
importance on the day-to-day experiences of being together, playing, interacting and doing, as 
well as, on the spontaneous and unexpected events that often occur. We believe that the staff and 
educators have an important role as facilitators of learning. This role includes setting the scene for 
how we "see" the learner, providing experiences, encouraging play, creating a social context and 
documenting the life of the program. We will also follow the principles outlined in the Early Years 
Learning Framework and My Time Our Place: Framework for School Age Care.  

We believe that the environment plays a significant role in supporting learning and development.  
Our teams aim to create a space where children can take ownership of their own learning and 
create possibilities to express themselves creatively and a place that gives the children a sense of 
belonging. 
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CatholicCare Diocese of Broken Bay has a set of values that underpin the values of the organisation 
and are a guide to the philosophy for all of our children's services.    

1. Respect  
2. Hope  
3. Commitment  
4. Professionalism  
5. Excellence  
6. Social Justice 

5. Relationships with Families 
Our services have an "open door" policy. Whilst we understand your work commitments will make it 
difficult, you are always welcome to visit and spend time at the service and to be involved in ways 
such as:  

• Sharing an interest with the children  

• Doing experiences with the children such as cooking  

• Providing feedback, ideas and input into the curriculum   

• Reading stories   

As much as possible, educators will aim to involve families in curriculum feedback. They will do this 
by:  

• Talking with families and gaining their feedback about their child’s interests, relationships with 
peers, involvement in experiences and progress in the program.  

• Encouraging families to make suggestions about relevant experiences for children.  

• Asking families for their feedback on the curriculum as a whole.   

• Making families aware that they are welcome to spend time observing and participating in the 
program whenever they wish.  

6. Our Education and Learning 
The National Quality Framework applies to all Pre-schools, Out of School Hours Care services, Long 
Day Care and Family Day Care services in Australia. Its aim is to raise quality and drive continuous 
improvement in children's services.  

The National Quality Framework includes:  

• A national legislative framework that consists of the Education and Care Services National Law 
and Education and Care Services National Regulations.  

• National Quality Standard: These Standards sets out the national benchmark for the quality of 
education and care services. There are seven (7) Quality Areas.  

o QA 1 - Educational program and practice 

o QA 2 - Children's health and safety 

o QA 3 - Physical environment 

o QA 4 - Staffing arrangements 

o QA 5 - Relationships with children 
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o QA 6 - Collaborative partnerships with families and communities

o QA 7 – Governance and Leadership

• An assessment and rating system.  Services are assessed and rated against each of the seven (7)
Quality Areas.

• A regulatory authority in each state and territory that have primary responsibility for the approval,
monitoring and quality assessment of services. In New South Wales this is the Department of
Education and Communities.

• A national body that guides the administration of the National Quality Framework to ensure
consistent implementation across states and territories. This is the Australian Children's Education
and Care Quality Authority (ACECQA).

Up to date information about the National Quality Framework can be accessed on the ACECQA 
website www.acecqa.gov.au 

Families and educators will work in partnership to support children's development and learning in a 
nurturing and supportive environment. In doing so we believe that learning takes place when 
experiences are meaningful, real and engaging. This means that we will place importance on the 
day-to-day experiences of being together, playing, interacting, communicating and doing, as well 
as spontaneous and unexpected events that occur. The educators have an important role as 
facilitators of learning. This role includes setting the scene for the curriculum, providing experiences 
throughout the day, documenting life in the service and evaluating what has taken place. The 
curriculum will also be underpinned by Belonging, Being and Becoming: The Early Years Learning 
Framework (EYLF), and for our OSHC services My Time, Our Place: Framework for School Age Care in 
Australia. 

Guiding principles 

The two frameworks are underpinned by a combination of principles, practices and learning 
outcomes for young children. These include:  

Principles  
• Secure, respectful and reciprocal relationships

• Partnerships with families

• High expectations and equity

• Respect for diversity

• Ongoing learning and reflective practice

Practice  
• Holistic approaches

• Responsiveness to children

• Learning through play

• Intentional teaching

• Learning environments

• Cultural competence

• Continuity of learning and transitions

• Assessment for learning

http://www.acecqa.gov.au/
https://www.acecqa.gov.au/sites/default/files/2018-02/belonging_being_and_becoming_the_early_years_learning_framework_for_australia.pdf
https://www.acecqa.gov.au/sites/default/files/2018-02/belonging_being_and_becoming_the_early_years_learning_framework_for_australia.pdf
https://www.acecqa.gov.au/sites/default/files/2018-02/educators_my_time_our_place.pdf
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Learning Outcomes  
• Children have a strong sense of identity  

• Children are connected with and contribute to their world  

• Children have a strong sense of wellbeing  

• Children are confident and involved learners  

• Children are effective communicators.  

During the enrolment process the Coordinator will discuss the way in which Educators go about 
planning for your child's learning and the types of documentation they will be keeping. This 
documentation will be available for you to view and make contributions to, on an ongoing basis. 
Educators will value any feedback, ideas and contributions you have about the curriculum and your 
child's learning.  

7. Sustainable Practices 
Our services are committed to teaching children about environmental stewardship and 
sustainability. The support of families is very important in reinforcing this message and some initiatives 
are joint projects between educators and families. Examples of maintaining sustainable practices 
might include:  

• Minimising paper usage by utilising email to send newsletters, daily diaries and other family 
communication.  

• Turning lights off whenever possible.  

• Limiting use of the air conditioning system when possible.  

• Providing paper recycling bins in the centre. 

• Encouraging families to bring items from home which can be reused for art projects.  

• Monitoring water play activities and limiting the replenishment of water.  

• Establishing a garden which is hardy and needs limited water when possible.  

• Science projects about environmental sustainability. 

8. Family Responsibilities 
By enrolling in a CatholicCare service, you are agreeing to abide by our Policies and Procedures 
which are in our Policy Folder. This is available for you to view at any time at the service.  

We welcome and encourage family feedback and input into these reviews.  

8.1 Arrival and Departure 
CatholicCare Children’s Services are committed to the safety and protection of all children. We 
have procedures in place for the safe arrival and departure of children at the centre.   

Under the legislation that governs all OSHC services, you must record your child’s attendance by 
signing in and out using our digital kiosks. This is linked to the ‘session of care’ you have enrolled in 
and any Government entitlements you are eligible for. Your child’s sessions of attendance are 
submitted to the Federal Government each week. 
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We use an electronic sign in to sign the children in and out of our care. The sign in tablet is located 
at the entrance to the centre for easy access to parents. Below are instructions on how to use it –  

1. Parent enters mobile phone number and pin (if it is your first time then make up a pin but ensure 
you remember it as this is the pin you will use from now on).  

2. All the children you have enrolled that day will be listed.  

3. Parent then selects either ‘sign in’, ‘sign out’ or ‘absent’ for each 
child.  

4. Click save once all children have been signed in/out or cancel if a 
mistake is made and start again.  

5. Once you select save at the bottom the tablet will return to the menu with the phone pad 
again, ready for the next parent.  

6. If you are unable to sign in/out for any reason, please ask staff for assistance or sign in/out on the 
paper roll which is located next to the tablet.  

Please note:  

• Children must be signed in and out at time of arrival and departure. 

• Children may only be collected by a parent, (except a parent who is prohibited by a court order 
from having contact with the child), a legal guardian, or those listed as approved nominees in line 
with relevant and legislative requirements.  Approved nominees are listed on the child’s enrolment 
form, and other responsible persons nominated by the parent on a case-to-case basis, where 
written permission is given. Written permission is ideally a signed letter provided to the centre in 
advance however in the case of an emergency or unexpected last-minute change to collection 
arrangements, a written message to the service’s mobile phone or email will suffice. 

• If the responsible person is under 18, expressed written consent must be given by the child’s parent. 
Under no circumstances will CatholicCare Children’s Services release a child to a person under 
the age of 16 years old.   

Refer to the Children's Arrival and Departure Policy for further information. It is important that you 
read this policy because it contains our procedure for ensuring your child's safety when they arrive 
and leave the service.  

Each OSHC service will do their own risk assessment for Arrivals and Departures for Before School 
Care, After School Care and Vacation Care. This will inform their procedure based on any risks 
identified.   

Fee Responsibilities 

Your Coordinator will be able to advise you of the current service’s fees and booking details.  

Fees are invoiced fortnightly in advance and payments must be paid according to the due date. 
Refer to the Fee Policy for further information. 

Please note - Fees apply for the days your child is permanently booked into the service (including 
public holidays). This includes days when children are away on holidays during term time and days 
when children are away due to ill health.  Parents receiving Child Care Subsidy can use their 
Absences during this time. 

https://www.catholiccaredbb.org.au/wp-content/uploads/Childrens-Arrival-and-Departure.pdf
https://www.catholiccaredbb.org.au/wp-content/uploads/Fee-Policy.pdf
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If fees are overdue by more than two (2) weeks, the coordinator will request immediate payment to 
ensure your child’s enrolment is not cancelled.  If there are outstanding fees by more than two (2) 
weeks after receiving the invoice, parents will receive an overdue notice.  Parents should advise the 
coordinator at the earliest possible opportunity if they have difficulty in paying fees. 

Vacation Care Fees 

If your service offers Vacation Care, fees are payable in advance. Enrolment for Vacation Care will 
not be confirmed until payment is received.  If the booking is cancelled with two (2) or more weeks’ 
notice prior to the start of Vacation Care your fee will be refunded.  If your child/children do not 
attend for any reason, we regret that the fees cannot be refunded.  

Please read the Fee Policy for information about fees for the service. There is also information about 
how to pay your fees. If you are experiencing difficulty in paying your fees, please speak to the 
Coordinator and a payment plan may be developed on a case by case basis. 

Late collection 

All children need to have been collected no later than the service’s specified closing times. Please 
contact the service immediately if you are running late. A late fee will apply for repeat occurrences.  

Child Care Subsidy 

You may be eligible for subsidies to assist in reducing your fees such as the Child Care Subsidy (CCS), 
which is available at our services. The percentage of CCS you will receive is calculated according to 
your estimated annual family income, level of approved activity and type of childcare. To receive 
the CCS, you must create or update your family account with Centrelink (Department of Human 
Services) online prior to your child’s first day of care. If you do not do this, you will pay full fees for 
care. In order to receive your entitled CCS, you must sign your child in and out of the service each 
day at our digital kiosks and confirm any absent days upon return. Children are entitled to 42 absent 
days per financial year. The Family Assistance Office outlines exceptions to the 42 allowable 
absences in a financial year, if your child requires more absent days. Any fees applied to your 
account due to late collection of your child are not subject to CCS. Refer to the Child Care Subsidy 
& Enrolment Policy for further information. 

CCS and Immunisations 

In order to receive CCS your child must be up to date with their immunisations according to the 
National Immunisation Schedule Program. Your service Coordinator will take a copy of your child’s 
immunisation history status letter for our records. For any subsequent vaccinations your child receives, 
please inform your service Coordinator.  

Changes to booking or ending of care 

For any changes in bookings, a minimum of two (2) weeks’ written notice is required. This ensures 
that we can roster according to the changes made and provide the appropriate notice to our 
teams. If two (2) weeks’ notice is not given, regular fees will be applied.  

If you need to end your care arrangements with us, two (2) weeks’ notice is needed.  

If you wish to change from a permanent booking to a casual booking, the same notice period 
applies.  

https://www.catholiccaredbb.org.au/wp-content/uploads/Fee-Policy.pdf
https://www.catholiccaredbb.org.au/wp-content/uploads/Child-Care-Subsidy-and-Enrolment-Policy.pdf
https://www.catholiccaredbb.org.au/wp-content/uploads/Child-Care-Subsidy-and-Enrolment-Policy.pdf
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Please note - In line with the Australian Government Cessation of Care policy, your child must attend 
their final day of care, otherwise your Child Care Subsidy entitlements will be ceased from the last 
day of your child’s attendance, and you will incur full fees on your account. If you have any 
questions about this government requirement, please speak with your Service coordinator. 

A new Child Care Subsidy (CCS) eligibility rule commenced 11 July 2022. 

From 11 July, 2022, the Department of Education have implemented the following:  a child who 
hasn’t used care at least once in the 26 weeks after enrolment will no longer be eligible for CCS. 

Families will need to submit a new CCS claim if the child re-commences care after 26 weeks and will 
need to sign a new Complying Written Agreement (CWA). 

The 26-week rule may affect a family’s entitlement to the higher CCS for 2nd or more children. If a 
standard rate child’s CCS eligibility ends, Services Australia will reassess all other children in the 
family to determine: 

• The new standard rate child

• New subsidy rates.

If families have questions, please direct them to Services Australia. 

If your child is going to be absent 

If your child will be late or absent on their day, please contact the service and inform them as soon 
as possible to assist educators in the organisation of the day. If educators do not know your child will 
be late or absent they will expect them to be waiting at the afternoon pick up location. If your child 
is not there, educators will start searching for them, calling parents and emergency contacts. The 
police will be contacted if there is no response from yourself or your emergency contacts. 

We request that you contact the service no later than 2:30 PM on the day of your child's absence. 

If you are intending to take holidays, please notify educators ahead of time. 

Keeping information up to date in case of emergencies 

It is essential that we have your most up to date contact information.  If any of your details change, 
including address, telephone number and emergency contacts please let the Coordinator know as 
soon as possible. 

It is important that emergency contacts are informed of your intention to list them so they too can 
advise you of changes to their details.  

9. Policies and Procedures
A complete copy of all the policies and procedures is available to families at the service. Please ask 
the Coordinator or one of the educators where they are located. The policies and procedures are 
regularly reviewed and updated for them to take account of current research, recommendations 
and practices. Educators and families are able to be involved in these reviews. However, if at any 
time, you have feedback on any of the policies you can talk to the Coordinator or send your 
feedback via email to the centre email address.   

https://msg.dese.gov.au/link/id/zzzz62b293d4b0a34845Pzzzz6163abf8be9d8550/page.html
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9.1 Children with Medical Conditions  
If your child has a medical condition, you will be asked to provide the centre with the following 
required information.  

1. Completed Action Plan signed by your GP.  

2. Signed Risk minimisation and Communication plan, which is provided to you by your OSHC 
service Coordinator.  

Any child with a medical condition that does not have these documents cannot attend the centre.  

You must read the attached Medication Management Policy for your information.  

9.1.1 Medical Conditions including Asthma and Anaphylaxis 

CatholicCare Children's Services are committed to having systems in place to effectively manage 
medical conditions. We will provide children, educators and families with up-to-date information 
about allergy management. The services are committed to ensuring the health and safety of 
persons with asthma, diabetes and other medical conditions.  

If your child has a medical condition, such as anaphylaxis, asthma, diabetes, epilepsy or Coeliac 
disease, the coordinator will work with you to develop a Risk Minimisation Plan to ensure day to day 
practices are in place to support your child. To ensure the safety and wellbeing of your child please 
talk with us immediately if there are any changes to your child’s medical needs. 

Refer to the Managing Asthma, Allergies, Anaphylaxis, Diabetes and Other Medical Conditions Policy 
for further information. 

9.2 Hygiene Practices  
We follow thorough, best practice procedures to ensure a clean, hygienic centre is maintained for 
you and your child. Please support this by always washing your and your child’s hands when you 
arrive and leave the service Hand sanitiser is available for your use.  

9.3 COVID-19 
CatholicCare Diocese of Broken Bay highly recommend all staff vaccinate against COVID-19. In 
those circumstances where a staff member has not been vaccinated, CatholicCare will take a Risk  
Based Approach to ensure a best practice response.  

The health, safety and wellbeing of children and staff are our first priority and  we follow the 
guidelines as set out by NSW Health.  Please ensure that you -  

• Maintain social distancing when interacting with other adults when entering the centre. 

• Masks are an effective way to minimise the spread of infectious diseases. Guidelines set out by 
NSW Health will be followed with regards to wearing masks. 

• Adults and visitors to the service are asked to follow all required guidelines set in relation to access 
and health requirements. 

https://www.catholiccaredbb.org.au/wp-content/uploads/Medication-Management-Policy.pdf
https://www.catholiccaredbb.org.au/wp-content/uploads/Managing-Asthma-and-Other-Medical-Conditions.pdf
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Feducation.nsw.gov.au%2Fearly-childhood-education%2Fcoronavirus%2Fadvice-for-services-and-providers%23Social22&data=04%7C01%7C%7Cc5bbfc9cdce041ddc34c08d983aefe77%7C43c01865a0914ea9adee6ba5e69e291f%7C0%7C0%7C637685609892727189%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=IacoCgjK%2FZoFdDlKAjPHViVcjMV9BoSbaOrM6CAIEHk%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Feducation.nsw.gov.au%2Fearly-childhood-education%2Fcoronavirus%2Fadvice-for-services-and-providers%23Face3&data=04%7C01%7C%7Cc5bbfc9cdce041ddc34c08d983aefe77%7C43c01865a0914ea9adee6ba5e69e291f%7C0%7C0%7C637685609892727189%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=2I1k0MfG2QhduKJ9gTijYzngtWji9%2F1ewVY1c7fmn18%3D&reserved=0
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9.4 Illness 
CatholicCare Children's Services creates an environment that supports the health and wellbeing of 
all children and adults. This includes having procedures in place to determine whether children are 
well enough to attend the service and that staff and educators are well enough to be providing 
care. It also includes using infection control measures such as washing hands effectively and 
advocating for the positive benefits of immunisation.  

If your child arrives at the service sick or becomes unwell during the day you will be contacted and 
asked to collect your child.  Your assistance in this matter is greatly appreciated in our efforts to 
reduce the incidence of illness at the service.  

For further information see Illness and Infectious Diseases Policy. 

9.5 Immunisation 
CatholicCare aims to minimise risks, complications and the spread of vaccine preventable diseases, 
by encouraging children and educators to have up to date immunisations that are in accordance 
with the National Immunisation Program Schedule. It will also keep up to date records of children’s 
and educators’ immunisations. These records will help educators to put in place strategies to control 
the spread of infectious diseases during outbreaks in the service. 

Families must provide confirmation of their child’s immunisation status (Immunisation History 
Statement) to the service before a child can begin attending.  Please bring your child’s updated 
Immunisation History Statement to the service after each vaccination to ensure our records are kept 
up to date. 

Refer to the Immunisation Policy for further information. 

9.6 Accident and Incidents 
CatholicCare puts great emphasis on the safety and well-being of children, families, employees and 
visitors who access the service. CatholicCare Children's Services have procedures in place so that 
immediate aid can be provided in case a child in care suffers from an incident, illness, injury or 
trauma which occurs either during their stay at the service, or directly because of their stay at the 
service.  

This includes: 

• Having the necessary documentation that is duly signed by a parent or legal guardian.  

• Ensuring educators are familiar with the relevant procedures.  

• And actions are in accordance with CatholicCare polices.  

Upon enrolment, parents will be requested to complete an authorisation form that allows educators 
to seek and obtain medical treatment or transportation by ambulance for their child or children as 
necessary. Suitably stocked first aid kits are stored for easy access by adults, but inaccessible to 
children. Resuscitation flow charts and telephone numbers for emergency services are displayed in 
appropriate and prominent areas within the children's services. 

Refer to the Incident, Injury, Trauma and Illness Policy for further information. 

https://www.catholiccaredbb.org.au/wp-content/uploads/Illness-and-Infectious-Diseases-Policy.pdf
https://www.health.gov.au/health-topics/immunisation/immunisation-throughout-life/national-immunisation-program-schedule
https://www.catholiccaredbb.org.au/wp-content/uploads/Immunisation-Policy.pdf
https://www.catholiccaredbb.org.au/wp-content/uploads/Incident-Injury-Trauma-and-Illness-Policy.pdf
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9.7 Medication  
Medication may be administered on the advice of a medical professional.  

Only medication with a dispensing label will be administered and must contain the following details: 

• Your child’s name 

• The name of the medication 

• The dosage and dosage instructions 

• The doctor or pharmacist’s name 

• The date issued 

• The expiry date 

A Medication Authorisation Form must be completed and signed by you, or the person delivering your 
child to the centre, and signed on collection of your child.  

Refer to the Medication Policy for further information. 

9.8 Medical Conditions including Asthma and Anaphylaxis 
CatholicCare Children's Services are committed to having systems in place to effectively manage 
medical conditions. We will provide children, educators and families with up-to-date information 
about allergy management. The services are committed to ensuring the health and safety of 
persons with asthma, diabetes and other medical conditions.  

If your child has a medical condition, such as anaphylaxis, asthma, diabetes, epilepsy or Coeliac 
disease, the Coordinator will work with you to develop a Risk Minimisation Plan to ensure day to day 
practices are in place to support your child. To ensure the safety and wellbeing of your child please 
talk with us immediately if there are any changes to your child’s medical needs. 

Refer to the Managing Asthma, Allergies, Anaphylaxis, Diabetes and Other Medical Conditions Policy 
for further information. 

9.9 Nutrition 
You will note that all food required for your child during Before and After School Care is provided. 
Our aim is to provide children with an environment where they can enjoy and learn about nutritious 
food. They will be encouraged to eat food from the food groups recommended by Nutrition 
Australia and to develop good eating habits. These foods will support children's overall health, 
including dental health.  

During Vacation Care children will need to bring enough food for the day. Ideal food to include in a 
lunch box are fresh fruit, vegetables, crackers, cheese, sandwiches, yoghurt and rice cakes. Food 
will be stored appropriately while at the service. 

Refer to the Nutrition and Food Policy for further information. 

https://www.catholiccaredbb.org.au/wp-content/uploads/Medication-Policy.pdf
https://www.catholiccaredbb.org.au/wp-content/uploads/Managing-Asthma-and-Other-Medical-Conditions.pdf
https://www.catholiccaredbb.org.au/wp-content/uploads/Nutrition-and-Food.pdf
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10. What to bring to our OSHC Services 

Before and After School Care  
• A sun safe hat for outdoor play - (this should be a board brimmed hat with a brim size of 6cm, or 

a legionnaire hat or bucket style hat with a brim size of 5cm). 

• A filled water bottle. This is useful when children are engaged in active outdoor play . 

• Raincoat/umbrella during wet weather. 

If your service provides Vacation Care  
• A sun safe hat for outdoor play (this should be a board brimmed hat with a brim size of 6cm, or a 

legionnaire hat or bucket style hat with a brim size of 5cm). 

• Suitable shoes for running and outdoor play (closed-in shoes are preferred).  

• Enough food for morning tea, lunch and afternoon tea (please speak with our  Coordinators about 
our Nutrition and Food Policy). 

• Change of clothes in case they become wet or soiled.  

• Raincoat/umbrella during wet weather .  

Refer to the Sun Protection Policy for further information. 

Recommended clothing  
For children to be able to participate fully in the day’s activities it is important they are wearing 
appropriate clothing that is suitable to the season, comfortable, non-restrictive and safe for play 
(including messy play). Closed in, non-slip shoes are the safest shoes for children to engage in play.  

Treasures from home  
Occasionally children may be invited to bring special items, books or toys to the centre.  These are 
to be kept in their bag until needed and requested by the educator.  

When items are brought to the centre regardless of efforts made by educators, there is the risk that 
these items may be lost, broken or damaged.  Therefore, besides the above instances, educators 
would prefer that items are not brought to the centre.  

11. Feedback and Complaints 
CatholicCare is committed to the fair and effective resolution of any complaints you may have. If 
you have any concerns, please do not hesitate to discuss with the Coordinator.  

If you wish to speak directly to the Practice Manager or Senior Manager at Head Office, please refer 
to the notice board at the centre for contact details or phone: 9481 2600. 

  

https://www.catholiccaredbb.org.au/wp-content/uploads/Nutrition-and-Food.pdf
https://www.catholiccaredbb.org.au/wp-content/uploads/Sun-Protection.pdf
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CatholicCare hope you and your 

child enjoy the experiences of the 

OSHC service 
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